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Practice Business Manager

Job Details and Background


Starting date:

The successful applicant will join us on April 1st 2019. We plan to arrange a handover period with our retiring Practice Business Manager. 

Hours

We anticipate 32-37 hours over 5 days per week but we are willing to consider a degree of variation. The post holder is expected to be flexible in their working patterns to reflect the needs of the Practice. Additional hours may be required to cover holidays and sickness and for attendance at meetings both in and out of the core hours. Core hours are 8.30am – 6.30pm Monday to Friday.

Salary

Salary will be competitive and is negotiable and is dependent upon experience, skills and qualifications.
 
Holidays

The entitlement is six weeks annual leave (pro rata) in addition to statutory Bank Holidays for which there is also a pro-rata calculation. 

Pension Scheme
The position is eligible for membership of the NHS pension scheme.

Training
The Practice Business Manager is expected to update his/her skills regularly and to follow a programme of continued professional development.


Please note that if you are a patient of this Practice and your application is successful, we will require you to register with another practice.








About Empingham Medical Centre
Empingham Medical Centre is situated in the village of Empingham, on the edge of Rutland Water in the heart of the picturesque County of Rutland. The Practice is equidistant between Oakham and Stamford. There is easy access to the A1.
Our list size stands at c6,700 patients and is growing. The Practice area covers over 120 square miles in the villages around Rutland Water. We are members of the East Leicestershire and Rutland Clinical Commissioning Group (ELRCCG) and mainly refer for secondary care to Peterborough City Hospital and its clinics at Stamford. A smaller number of referrals are made to University Hospitals Leicester as well as the local community based facilities.
We are a very popular Practice, rated very highly in local and national patient satisfaction surveys. We were rated GOOD in all areas at our first CQC inspection which took place in September 2015.
We are a profitable GMS practice with 3.8wte GPs (3 GP partners 2 salaried GPs), 1 Nurse Practitioner plus 24 part-time staff.
We own our premises and are a Dispensing Practice providing c120,000 items per year. We offer this service to c83% of our patients living in the rural catchment area.
We provide a wide range of enhanced services commissioned by the CCG and have experience of successfully tendering for external contracts.
We are increasing the use of technology in the Practice to improve efficiency and effectiveness. 
We are supported by a range of staff provided by UHL, LPT and Rutland County Council. These staff work as part of our Multidisciplinary Team serving our patients.
The 4 Rutland Practices (including EMC) are working together as “Rutland Healthcare” and we have very close links with Rutland County Council. In the latest national rankings carried out by DHSC Rutland CC was ranked  as Number 1 in providing integrated health and social care. 
We are members of the Rutland Health and Social Care Board recently established to oversee and drive increasing levels of integrated care and Rutland Primary Care Home.


The Practice is part of the Jubilee Academy and is actively involved in teaching 3rd & 5th Year Medical Students from Leicester Medical School. We are also involved in a range of Research Studies through the East Midlands Clinical Research Network.
We have an excellent interactive web site which we continue to develop. We use Social Media having a Twitter Account and Facebook Account which is increasing in use week by week.
Background Information:
1. Rutland Locality Intelligence Pack	

2. Rutland Locality Profile		

EMPINGHAM MEDICAL CENTRE



Page 2 of 4

S:\HR\Recruitment\Business Manager 2018\FINAL RECRUITMENT PACK_BM2018\Job details BM2018 FINAL.docx
Practice Structure


Dr Alison Guthrie
(Senior Partner)


Dr Tessa Jenkins
(Salaried GP)


Dr James Thorpe
(Partner)


Dr Joe Chan
(Salaried GP)


Dr Mike Eaves
(Partner)


Practice Business Manager


Data& Finance Manager
(Deputy Practice Manager)


Patient Services Manager


Dispensary Manager


Nursing Team Manager
(Nurse Practitioner)


Patient Services Team
7 x PST


Nurse Prescriber
3 x Practice Nurse
Health Care Assistant


Dispensing Team
5 x Dispensers
Delivery Driver
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Rutland Locality Plan  18.06.18 for Rutland HWB.pdf


